
Job Description: Associate Superintendent for Administration 
 



¶ Ensure all school and district administrators understand each of the bargaining unit contracts and 

the impact each has on decision making.  

¶ Collaborates with the Assistant Superintendent for Human Resources to negotiate bargaining unit 

contracts in the best interest of all parties involved.  

¶ Manages an electronic document portal of all division forms and ensures retention of all records 

based on law.  

¶ Implements a comprehensive model for positive employee relations that ensures compliance with 

all certification requirements, is responsive to staffing needs and addresses staffing shortages


